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Communications 
 

TEMPORARY TRANSFER OF  COMMUNICATIONS ASSETS 

This regulation establishes procedures for the management of special purpose com-
munications and video equipment assigned to the Rocky Mountain Region.  The main 
purpose of this regulation will be to outline the procedures used by the Director of 
Communications Supply Officer to distribute and recover the special communications 
assets assigned to Rocky Mountain Region.   
 
1.      Description of Assets.  The following communications assets have been issued 
to Rocky Mountain Region for use as loan able assets.  As the need arises, the items 
may be issued on a temporary basis to any Rocky Mountain Region Wing or Unit.   
 
          a.  Slow Scan Video equipment.  Digital video equipment for real time video from 
aircraft to ground. 
          b.  UHF Radio Sets.  12 hand held radios for activity communications  
          c.  UHF Base Station.  For communication with hand held radios. 
          d.  Satellite Phone (when Available) 
 
2.      Equipment usage.    The equipment listed above will only be used in support  of  
valid Civil Air Patrol activities.  Activities include, but are not limited to, encampments, 
staff colleges, and squadron or wing activities.  The equipment loan will be for the du-
ration of the activity plus seven days  
  
3.      Equipment requests.   Prior to issue, the length of the temporary loan and the 
responsible person must be established.  To prevent delay, all requests will be by let-
ter or email to both the region Director of Communications and the Chief of Staff.  The 
request for use of the equipment should be at least two weeks in advance, all other re-
quests will be taken on a case by case basis. The cost of shipping this very heavy 
equipment (FedEx) is expensive.  Sufficient lead time will allow for the least expensive 
method of shipping.  If approved, the Director of Communications will direct either the 
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assistant director of communications or the communications supply officer to issue the 
equipment.  The following information will be provided: 
 
         a.      Purpose of the activity. 
         b.      Date of activity 
         c.      Length of time equipment will be needed 
         d.      Name and Grade of member responsible for equipment security.  
         e.      Shipping Address (no P.O. Box) and phone number 
 
 4.     Shipping Costs.   All shipping costs will be charged to the requesting unit.  Re-
gion will pay for the outgoing shipment and bill it to the unit.  The minimum penalty for 
failure to reimburse region for shipping costs will be freeze from utilizing the equipment 
in the future.  As mentioned above, the longer the lead time of the request, the lower 
the cost of shipping.  The borrowing unit is also responsible for the cost of returning 
the items. 
 
5.      Documentation.   Since the CEM database at the National Technology Center 
does not allow for issues to members outside the unit, A temporary hand receipt, 
download from RMR.CAP.GOV, will be included with the shipment (See Attachment 
1).  This receipt must be signed and returned in a timely manner.   When the equip-
ment is returned, the temporary  hand receipt will be returned. 
 
6.      Property Accountability.  The member listed, on the request, as being responsi-
ble for the equipment security is responsible for ensuring that it is maintained in a 
proper manner.  Any loss or damage to the equipment must be reported to the Director 
of Communication at the first opportunity.  The costs of shipping the equipment to the 
NTC to have it repaired will be billed to the using unit.  Other than normal wear and 
tear, if charged by the National Technology Center, will be charged to the using unit.  
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